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	Form


Consent form for processing personal data
Use this form to make sure you’re following relevant UK GDPR rules when processing personal data.
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Child’s name:

Date:
Dear [parent/carer name],
At [school name], we need to use and store some information about [you/your child]. This information is [briefly explain which type of personal data you’re asking for consent to use], which helps us to [briefly explain the reasons why you need it].
We would like your consent in order to do this and use the information in the ways described above. If you’re not happy for us to do this, that’s no problem – we will accommodate your preferences.
[Add this if you have previously sought consent] Why are we asking for your consent again?
As part of our commitment to processing personal data fairly and transparently, we want to remind you of the consent you’ve previously given us and make sure you’re still happy with the ways we use [your/your child’s] data. 

We would appreciate you taking the time to give consent again, as we really value being able to use the information in the ways listed below.

If you change your mind at any time, you can let us know by emailing [email address] or telling [the member of staff who manages consent for processing personal data].
If you have any other questions, please do get in touch.

Yours sincerely,

[Your name]
[Your role]
Please tick the relevant box(es) below, sign and return this form to school. 
[Please note: don’t include in the table situations where you process someone’s personal data as part of your obligations as a school, because you don’t need consent for this.]
[To add rows to the table, right-click in the bottom row, hover over ‘Insert’, and then choose ‘Insert Rows Below’.]
	use of personal data
	TICK (()

	[Copy and paste this line as many times as necessary, to make sure you seek consent for each of the ways in which you’d like to use their or their child’s personal data, e.g. the different ways you use it and the different organisations you share it with, where relevant.]
I am happy for the school to [insert the use of the personal data – make sure you’re specific about the personal data you want to use and what you want to use if for].
	

	I am NOT happy for the school to use my personal data for any of the above purposes.
	


Signature: 
Date:
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