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	checklist


School reopening: monitoring health and safety measures
As you reopen to more pupils, you’ll need to monitor the measures you’ve put in place to reduce risks on site. Use these tasks to help you keep on top of things.
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Our checklist reflects the measures you're likely to have put in place in line with government guidance on how to reduce the risk of coronavirus spreading between people at school. You may need to add, remove or adapt tasks to reflect your specific arrangements.
	Task 
	notes 
	✓

	DAILY 

	Make sure you have the right number of staff in attendance every day to cover any essential staff roles you’ve identified
	See a list of the staff of you need in every day here
	

	Check that parents are following your rules on drop off and pick up
	If parents aren’t following your guidelines you may need to: 

· Appoint staff member(s) to supervise drop off and pick up, if parents aren’t following your social distancing measures 
· Remind parents of their time slots for drop off/pick up (if applicable) 
	

	If parents are coming to school to pick up free school meals, check that they’re following your social distancing and hygiene measures  


	For example: 

· Following any markers you’ve put on the ground for them to stand on, or cones you’re using to keep people distanced
· On arrival, using any soap and water or alcohol-based hand sanitiser that you’re providing
	

	Make sure pupils and staff are removing and storing/disposing of face coverings correctly before they enter school 
	See the government’s advice on this here
	

	Make sure pupils and staff are using the correct entrances and following one-way systems (where applicable)
	If you haven’t set up a one-way system, find out how you can set one up to reduce contact at busy hotspots
	

	If you have staggered timings, make sure class groups are going to break and lunch during their time slots 
	Find out how to organise your break and lunch times here
	

	Have teachers open windows at the start of the day and shut them at the end of the day 
	
	

	Have premises staff prop doors open and close them at the end of the day 
	Make sure they: 

· Don’t prop open any fire doors 
· Only open doors where it’s safe to do so (bearing in mind fire safety and safeguarding) 
	

	Make sure everyone is washing their hands with soap and water for at least 20 seconds frequently across the school day
	In particular: 

· After coming into school

· After sneezing or coughing

· Before and after handling or eating food

· After going to the toilet
	

	Check that signage remains in place and is undamaged 
	For example, signage for: 

· One-way systems 

· Hand washing 

· Drop off/pick up procedures
	

	Make sure premises/cleaning staff refill supplies of hygiene and cleaning products around the school
	For example: 

· Soap

· Hand sanitiser 

· Tissues
· Disposable hand towels (if you use them)

You may only need to do this every few days, depending on how many pupils and staff you have in school 
	

	WEEKLY 

	Update your class groups to reflect any change in pupil circumstances  
	 For example if: 

· Parents of pupils in eligible year groups have now decided to send their child back to school 

· A pupil is returning to school after a period of self-isolation 
	

	Update your staffing rotas to reflect any change in staff circumstances
	For example if staff: 

· Have had to self-isolate or are ending their self-isolation

· No longer have caring responsibilities so can come into school 
	

	Check in with your staff to find out if social distancing measures are working in practice, in case you need to make adjustments (where possible) to improve safety 
	For example, they’ll be able to give you feedback on how well things like drop off/pick up, breaks, lunchtimes and one-way systems are working
	

	If necessary, replenish back up supplies of hygiene and cleaning products 
	If you can’t get enough products from your regular suppliers, get in touch with public sector buying organisation partners (for example ESPO, YPO, NEPO) 
	


Daily cleaning 
Use this checklist to see what tasks your cleaning staff should be doing. They may be doing these already, but you’ll want to check for reassurance.   

Your cleaning staff can use standard cleaning products for all regular cleaning. 
	Task 
	notes 
	✓

	Clean and disinfect frequently touched objects and surfaces
	This should be done regularly throughout the say, including surfaces like: 
· Banisters

· Classroom desks and tables 

· Bathroom facilities (including taps and flush buttons)

· Door and window handles 

· Furniture 

· Light switches 

· Reception desks

· Teaching and learning aids 

· Computer equipment (including keyboards and mouse)

· Sports equipment 

· Hard toys (you shouldn’t have soft toys in school during coronavirus as they’re hard to clean) 

· Telephones 

· Fingerprint scanners
	

	Empty bins used for tissues
	This should be done regularly throughout the day
	

	Clean and disinfect mop heads
	· Note: this’ll be fine in day-to-day cleaning, but if your cleaning staff need to clean an area where a symptomatic person has been, they’ll need to dispose of any mop heads used (which is why Public Health England advises using disposable mop heads in that situation)
	

	Clean and disinfect tables between lunch sittings of different class groups (where applicable)
	· You’ll need a 5 minute gap between slots to account for crossover and allow tables to be cleaned

· Find out how to organise your staggered lunch times here
	

	At the end of the day, clean used classrooms (and other areas used for teaching)
	
	


If there’s been a suspected case of coronavirus in your school, you’ll need to arrange for more thorough cleaning. 

Go to the last section of our article on how to approach cleaning to get further advice and a checklist for deep cleans that you can share with your cleaning staff. 
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Sources:


Department for Education guidance on:


� HYPERLINK "https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings" ��Implementing protective measures in education and childcare settings� (updated 1 June 2020)


� HYPERLINK "https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings" ��Cleaning in non-healthcare settings� (updated 15 May 2020)


Scott Crichton, senior health and safety consultant with Ellis Whittam. Scott is a chartered member of the Institute of Occupational Safety and Health (IOSH) and a graduate member of the Institute of Fire Engineers. He has over 10 years' experience of health and safety across both public and private sectors, and is also a school governor
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