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Letter to parents about a classmate’s bereavement
Adapt this template in line with what you’ve agreed with the bereaved family – for example, about how much information they’re happy for you to share and whether/how they wish to be contacted with condolences.
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Dear parents/carers,
We have some very sad news to share.
[Name of bereaved pupil] is in [year group / name of class]. We’ve just learned that his/her [relationship to pupil, e.g. father] has died [brief details of the cause, if appropriate, e.g. in a car accident, of complications arising from the coronavirus].
We’ve been in contact with the family to express how sad we are about this news and to offer our support. Understandably, the family is still coming to terms with what’s happened and appreciates having some privacy for now.
You can express your condolences by [insert the method requested by the family, e.g. by post, and insert an address or direct families to send condolences to the school to be forwarded to the family].
We regret that we can’t be there to break the news to your child ourselves and provide support. We trust that you’ll let them know of this sad news at the appropriate time.
If you have concerns about how your child is coping with this news, you can [insert contact method here – you might ask them to contact their class teacher/form tutor or a member of the SLT].
Kind regards,
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