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Coronavirus: new headteacher’s introduction letter to staff  
[image: image7.png]for School Leaders




[Date]
[Greetings line]
I am delighted and honoured to be appointed as the new headteacher of [school name], and to join such a great team. 
I first want to say what an outstanding job you’re doing: alongside dealing with huge upheaval to life as we know it, you’re keeping our school going and supporting our school community through this challenging time. 

[Insert details of previous experience, e.g. I have been teacher/deputy/headteacher for X number of years] I am so proud to be joining such an amazing school and to get started on this new journey with you all.  
I’ll be spending the first few weeks getting to know you all and familiarising myself with the school. Rest assured, we won’t be making any major changes at the moment. Right now my priority is getting our school community through this tough time. 

Although we can’t meet face to face yet, there’ll be plenty of opportunity to get to know me and ask any questions you may have. 
I’m keen to find out your thoughts about how we’ve been working throughout this time, and whether there any parts of our current [e.g. remote learning] approach that you think could be improved. Please have a think and get in touch to let me know your thoughts. [Insert details of opportunity to ask questions, e.g. block out time in your calendar where staff can book to chat with you].  
I’ll also be introducing myself to parents and pupils [insert details of how you’ll do this, e.g. YouTube video uploaded on set date]. 
Finally, all I ask is for you to carry on doing amazing work, support each other and keep our school community going.  
All the best, 

 [NAME]
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